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Dave Wenhold, CAE, PLC
Pre-Program Questionnaire

10623 Jones Street 





Phone: 
(703) 927-1453
Suite 101-A






Fax:
 (703) 935-2266
Fairfax, VA 22030

www.davewenhold.com





Email: dwenhold@mwcapitol.com 
CLIENT NAME: _____________________________________________________________________

MEETING PLANNER: _________________________________PHONE #: (       ) ________________

Dear Meeting Planner: 

This is an important document because it will help me Dave tailor his presentation to the needs of your group. Please fill out the form as completely as possible to ensure the ultimate customization of your seminar. Thank you for your help in filling this out and promptly faxing/emailing it back to us!                                    

Program Date: ___________ Beginning Time: _________________   Fee:_______________________
Name of Organization: ________________________________________________________________

Event to Be Held At: _________________________________________________________________

Address & City: _____________________________________________________________________

Title of Event for Handout: ____________________________________________________________

Theme, if any: ______________________________________________________________________

Time Slot For Dave’s Presentation:   ________________Length Of Seminar:____________________
Objective of Event:__________________________________________________________________

Number Expected To Attend: ______________     

Designated Meeting Room: ___________________________________________________________

Site Liaison Person: _________________________________________________________________

Dave’s Introducer Will Be: ___________________________________________________________
How would you finish this statement “This event will be a success if Dave accomplishes the following with our people:”____________________________________________________________________________
___________________________________________________________________________________
What are the most important changes happening in your company and industry?

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What keeps Senior Management awake at night?___________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What are the challenges of your audience members? __________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What are their concerns? _____________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What are their fears? _________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What are your victories as a company/association/team?

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

What is the mission or philosophy for your organization or association?

___________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________
Is there a slogan or philosophy commonly used within your organization? A humorous phrase that is often used?__________________________________________________________________________ ___________________________________________________________________________________
What exciting or unusual thing has happened in the organization in the past few months--one the entire group would relate to?________________________________________________________________

__________________________________________________________________________________

Examples of Humor in Your Particular Association or Industry

(Examples: weird acronyms, jargon, corny slogans, hapless clients or competitors, enigmatic company policies, Funny well known stories, etc.):

__________________________________________________________________________________

__________________________________________________________________________________

If This Were Your Talk What Three Key Points Would You Make In It:

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Who Will Be Attending? ______________________________________________________________

Make-up of the audience: _____________________________________________________________

__________________________________________________________________________________

Age:    _________          Male/Female Ratio: __________ 

What are the frustrations they face in their lives, company or industry? 

___________________________________________________________________________________

___________________________________________________________________________________

What are the sensitive issues?  Any controversial issues?  Topics/subjects

NOT to be mentioned? _________________________________________________________________
Which controversial issues SHOULD be mentioned? ___________________________________________________________________________________
Names and contact information of 5 people attending Dave’s program to interview:

(Please include a cross-section of individuals, i.e. front-line, middle and senior)
1)__________________________________________________________________________________
2)__________________________________________________________________________________
3)__________________________________________________________________________________
4)__________________________________________________________________________________
5)__________________________________________________________________________________
Hotel Reservation for Dave is made at: ___________________________________________________________________________________
Address:____________________________________________________________________________
Phone:_________________________   Confirmation #: ______________________________________
Name of Planner Completing Form: _______________________Phone__________________________

Please scan and email or fax completed form 2 weeks prior to scheduled event to dwenhold@mwcapitol.com or fax at 703-935-2266





















